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EJERCICIO 1 
 

APPLYING FOR A JOB 
 

You see the following job advert in “The Financial Times”. Write a formal letter applying 
for the post advertised. Use the appropriate format and include the following information: 

 
ü Why you are writing 
ü Where you saw the advertisement 
ü Some personal information  
ü Your skills and qualifications 
ü Any relevant experience you have had 
ü Why you are interested in the job 
ü When you are available for an interview 
 

 
 

* The PRC = the People’s Republic of China 
 


