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TASK 1 

Last year, you moved to the city of Benicia in California. Recently, the senior citizens' theatre group 

in your neighbourhood have received a letter which they are struggling to understand. You offer to 

help them by writing a summary of the most relevant information in the letter.  

 

Note: Mediation exercises require you to write a short text that goes to the point. Try not to reproduce 

exact sentences from the input text. Do not go over the word limit.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Write between 70 and 80 words. 
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MARK 

TASK 2 

You have recently started working for a company based in the UK. A delegation of your colleagues 

are about to travel to Hong Kong to close an important business deal. Your employer has asked 

you to write a brief memo providing guidance on how to ensure that the party arrives in the best 

possible condition. 

Based on the infographic, provide the most appropriate recommendations and explain them. 

Remember to use grammatical, lexical, and functional structures to reflect your competence level. 

The text you produce should have a proper professional register. 

Note: Mediation exercises require you to write a short text that goes to the point. Try not to reproduce 

exact sentences from the input text. Do not go over the word limit.  

Write between 70 and 80 words. 
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